
1. You Can Only Work For People That You Like.
This is a curious rule and it took me a long time to learn 
because in fact at the beginning of my practice I felt 
the opposite. Professionalism required that you didn’t 
particularly like the people that you worked for or at 
least maintained an arms length relationship to them, 
which meant that I never had lunch with a client or saw 
them socially. Then some years ago I realized that the 
opposite was true. I discovered that all the work I had 
done that was meaningful and significant came out of 
an affectionate relationship with a client. And I am not 
talking about professionalism; I am talking about affec-
tion. I am talking about a client and you sharing some 
common ground. That in fact your view of life is some-
way congruent with the client, otherwise it is a bitter 
and hopeless struggle. 
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Welcome to InDesign Level 2
Today we are going to review some topics from Level One that you will need to know to continue 
with Level Two.  Among them are: Paragraph Styles, Character Styles, Nested Styles and Text Wrap.

Today’s new topics will include

Object Styles1. 

Optical Margin Alignment:2.  
World’s smallest dialog box.

Justification:3.  
When we use Justified type we may want to make some adjustments 
to space the words and letters to avoid big spaces.

Hyphenation:4. 

Text Wrap and 5. 
Photoshop Files:

Importing an InDesign File6. 
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Anchors Away! 
Today we are going to continue where we left off.  Our big topic for today is Anchor Objects.  You may 
be familiar with inline graphics – this is one step further.

Anchored Objects:1.  
Anchored objects let us attach 
a graphic to a paragraph.  It 
will always stay that paragraph 
where ever it may go.

Groups and Blend Modes:2.  
Let’s examine 
how object with 
blend modes 
behave when we 
make a group and 
apply “Isolate Blending”

More Photoshop Fun:3.  
Using our “Object Lay Options” 
we keep our file flexible.  We 
can also let InDesign do many 
of our Effects that previously 
we had to do in Photoshop.

D e b o r a h  R o t h  P u b l i s h i n g D e b o r a h  R o t h  P u b l i s h i n g
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Data Merge 
With InDesign we can merge data from a CSV file (comma delimited file) or a Tab Delimited file.  
We can create a form letter or make ID tags or even a no-frills catalog with photos.
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Data Merge:1.  
In class we are going to use a single 
database, which is an Excel file 
saved as a CSV file and create a 
form letter and name tags. 
 
We can go beyond this and add 
pictures to our database to create 
a no-frills catalog.  There are some 
tricky areas though and we will see 
how to handle them. 
You will also be introduced 
to “Text Variables” which we 
will see more of next time.

Libraries and Snippets.:2.  
These are a handy way to keep 
certain graphics at your finger tips. 
 
Also today we will review 
what we have done so far.

HELLO!My Name is:
FirstName LastName
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Summer Time!
Course Category Location Teacher
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Date

End
Date

Paragraph Rules on Single Lines

SIMPLE PADDED RULE (Width of Text)

SIMPLE PADDED RULE (Width Of Column)

ROUNDED RULE (Width Of Text)

ROUNDED RULE (Width of Column)  

ROUNDED START RULE (WIDTH OF TEXT)

ROUNDED END RULE (Width Of Text)

FAKE BOX EFFECT (Width of Text)

FAKE BOX EFFECT (Width Of Column)

 BOXED RULE & UNDERLINE COMBO 
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Tables, Table Styles and Paragraph Rules
InDesign gives us lots of options when it comes to formatting tables.  With CS3 we can save a Table 
Style so we don’t have to do the same work over again.  Also today we’ll look the cool things we can 
do with “Paragraph Rules” (“Underline Options” too.)

Tables:1.  
We can create tables in InDesign or import 
from a variety of other document types such 
as Excel, CSV, 
Tab-Delimited, 
etc.  We can 
format with 
alternating fills 
or strokes and 
now in CS3 we 
save a Table Style 
so can we reuse 
all our work.  It’s 
not perfect but it’s 
pretty darn good.

Paragraph 2. 
Rules: 
A Paragraph rule is usually simply a line 
above or below a paragraph.  We can do 
better than that though.  We will also take a 
look at Underline Options and how to make 
a custom stroke and save it. 
Thanks to Michael Murphy for 
making his examples available to 
all of us through his website.
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Long Documents: Book Panel and Basic TOC
One of the great strengths of InDesign is to compile books.  Instead of creating a one gigantic InDe-
sign file we can create several smaller files, chapters for example, and use our Book Panel to manage 
them.  Then we can automate the creation a Table of Contents for the entire book project.

Book Panel:1.  
First we are going to create a “Book” 
by adding InDesign documents into 
the “Book Panel”.  From here we can 
synchronize Styles, Page Numbering 
and some other cool stuff.

TOC:2.  
Then we will make a basic Table 
of Contents.  We will create a 
TOC Style, which is really more like a 
Preset rather than 
a style.   
TOCs is a feature 
that is dependant 
on Paragraph 
Styles.  Just take a 
look at the TOC 
styles dialog box.

Advanced TOC 3. 
and Indexing: 
Next time we’ll 
look at some 
advanced feature 
of TOCs and how 
to create an Index.
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